Job description
Job Title:

‘CIArb Rapid Course Consultants’

Date:

July 2019

Status:

Rolling Consultancy Contract

Fee:

TBC

Reporting to:

Director of Education and Training

Purpose of job:

To join CIArb’s ‘Your ADR Pool’ to author alternative dispute resolution (ADR)
courses at short notice based upon client request and demand.

Overview
CIArb is passionate about promoting a harmonious society, helping people and organisations avoid,
manage and resolve conflict through our global network of over16,000 members. We are the leading
global professional membership organisation representing the interests of alternative dispute practitioners
worldwide. As a not-for-profit, UK registered charity, CIArb works in the public interest through an
international network of 39 branches.
Job Purpose
ADR is increasing in popularity. In reaction, CIArb is growing a new bespoke courses service (‘YourADR’) to
provide rapid response courses for clients in discrete themes of ADR. To this end, CIArb is looking to recruit
a pool of experienced academics and practitioners to join ‘YourADR’ as ‘rapid course consultants’ who can
be sent specifications and asked to author and deliver training.
Key responsibilities:
•
•
•
•
•
•
•

To join CIArb’s ‘YourADR Pool’ to work with the CIArb Director of Education and Training in the
preparation and delivery of rapid response courses;
To research and write ADR course materials to specifications prepared by the CIArb Education
Team in response to client demands;
To put together the necessary material required to deliver the course, including programmes,
written documents, PowerPoint slides and exercises within the required timeframes;
To deliver the courses when required by CIArb;
To work to CIArb’s quality frameworks and report to the Education Team as necessary;
To undertake any assessment work, where necessary, such as writing, marking and moderating
papers; and
To attend and contribute at CIArb faculty and other education and training meetings as required.

Requirements
Essential
•
•
•
•
•

Academic and/or professional knowledge in fields of alternative dispute resolution (ADR);
Experience in writing and delivering course material to and assessing a diverse audience with
excellent feedback (Candidates that have suitable practical experience only, but none or very little
teaching experience, are still encouraged to apply.);
Evidence of continuing professional development and engagement with ADR work and community;
Excellent at building practical relationships with different groups; and
Willingness to write reports, travel and attend events.

Desirable
•
•
•

Practical experience in ADR;
Publication record in ADR; and
Awards and recognition in preparation and/or delivery of teaching.

Please submit your applications to HRadmin@ciarb.org

